Career Plan Assignment
Must be typed, have 4 paragraphs, & be at least ½ a page to 1 full page in length.

Student Name:                ___________________________________________________________________________
Career Interest Area(s):  __________________________________________________________________________ 

Paragraph #1

· Clearly state the career you have chosen

· Explain why you chose the career you did

Paragraph #2

· What courses, experience(s), trainings are required or suggested for this particular career while in high school

Paragraph #3

· What are the requirements for this profession?

· High school diploma, certificate, college degree, internship, etc…

· What are your plans to ensure you meet the requirements

· What college would you go to?

Paragraph #4

· What are you doing to prepare for this career?

· Do you work, do you volunteer, take classes, etc..

Career Plan Example
Student Name:                Johnny Rockets                                Career Interest Area(s):  Funeral Director 

The career I have chosen to pursue is that of a funeral director.  I chose this profession because I like people, can relate to always being cold, and enjoy watching others nap.  I have always had a passion for picking things up and playing dress up.  When I found out that a funeral director is the person in charge of transporting dead bodies from the place of the deceased to their final resting spot; I knew this was the profession for me.  My excitement was heightened when I learned that I would also be dressing the deceased in their final wardrobe and accessories.   I am comfortable in leadership positions and would enjoy the thrill and pressure that comes with being in the lead car on the way to all burial sites.  

To be an effective funeral director a student should take courses that provide them with strong communication skills and give them a basic understanding of how a business operates.  In addition to the standard core subject areas schools require (math, science, social studies, & science); students should take business electives geared towards Accounting & Business Management during their junior year & Economics during their senior year.  Science electives such as Health should be completed during a students first year, with Psychology & Sociology completed during their final.  Law & Government are also strongly recommended courses and can be taken at any point of a students high school career. 

State requirements for funeral directors vary with all states requiring directors to be licensed.  Most states require a high school diploma, an associate’s degree in funeral service or mortuary science, and a 1-year apprenticeship.  Both colleges and private schools offer programs relating to this profession with the closest college being Cypress College in Cypress, California.  This institute is located just outside Los Angeles and is roughly 4 hours away from Yuma, Arizona.  It is a 2-year college that offers a degree in Mortuary Science. The program requires you to complete 10 courses ranging from Funeral Service Management to Mortuary Law.  A full listing of all course requirements can be found at http://www.cypresscollege.edu/academics/academicPrograms/HealthScience/MortuaryScience. 

To prepare for a post-educational career in funeral directing I am currently working for a flower shop and have joined the speech and debate team at my school.  While I don’t anticipate many arguments taking place with my clients, I feel it is important to be comfortable and confident speaking in front of others.  I also plan to volunteer this summer at a sleep clinic so I can relate more to the people I will one day work closest with.
Interview Rating Sheet

You are the manager at Tower Records.  You need to hire a new cashier/sales clerk.  The hours are from          4 pm – 9 pm four days per week and from 10:00 am to 7:00 pm on Saturdays.  You want an employee who will be courteous and on time.  You would prefer that they know how to use a cash register, but are willing to train the right person.  To determine who is the most qualified please rate the candidate’s attitude, communication skills, appearance, and body language on a scale of 1-10 using the scale below.
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Name of the person being interviewed:____________________________________________________________


Resume

(Complete, accurate, no keying errors, single sheet)














         /25

Attitude


Polite





Positive/Enthusiastic

Confident

Composed/Relaxed















         /40
Communication


Actively Listened & Answered

Answered Questions Completely

Asked Questions















         /30
Appearance

Neatness

Appropriate Clothing















         /25

Body Language

Posture

Eye Contact

Poise

(Applicant is calm and at ease with interview)















         /30

       

   Total Score:________________/150

Comments:

Illegal Job Interview Questions

1. Age
a. Employers can ask you if you are 18 years or older
b. Employers cannot ask you for date of birth
2. Gender
3. Physical challenges/Abilities
4. Religion
5. Race/National Origin
a. Where were you born?
b. What is your native language?
6. Marital Status
a. There is no business necessity to know this. 

b. Asking about this has overtones of sexual discrimination against women.

c. Cannot ask about sexual preference

7. Height/Weight
a. Exception: Police officers can be asked height/weight due to circumstances of job
b. Can’t ask a candidate how tall they are
8. Number & Ages of Dependents (children)
a. Do you have any children?
b. Do you plan on getting pregnant?
9. Who the applicant lives with and the relationship you have with them
a. Family Member(s)
b. Significant Other
c. Friend(s)
d. Roommates(s)
10. Information about a spouse
11. Dates of graduation from any high school, college, or post high school institution
12. Organizational memberships
13. Type of military discharge
a. There are more than a dozen discharges other than honorable (not necessarily dishonorable)
b. Don’t ask or guess at the reasons a person would leave the military
c. Don’t ask if candidate is in the National Guard
14.  Arrest Record

a. An arrest is not a conviction

b. Minorities are more likely to have an arrest record despite their innocence

c. Some convictions may be relevant to certain job situations 

i. Example: Embezzlement or fraud conviction by a candidate applying for a financial position

15. Address 

a. Cannot ask how far is your commute to work or ask candidate if they live nearby.

b. Cannot ask an employee if they own or rent their home.

c. Can ask job candidate if they are able to get to work by 8:00 am or if they are willing to relocate if necessary.
Interview Questions
The following interview are all things you might be asked during your interview.   Please type responses to at least 15 questions.  You can pick the 15 questions you wish to answer but your interviewer may ask you any of the 30 listed.  
1.) How would you describe yourself?

2.) How would a friend or teacher describe you?

3.) How would you describe your personality?

4.) What are your short-term goals?

5.) What are your long-range plans?

6.) How do you determine success?

7.) What qualifications do you have that will make you successful in the job?

8.) How has your education prepared you for a career?

9.) Describe your most rewarding educational experience.

10.) What motivates you to put forth effort?

11.) Do you prefer to work with others or by yourself?

12.) Do you consider yourself to be more of a leader or a follower?  Why or Why Not?

13.) Why should I hire you?

14.) What two or three accomplishments have given you the most satisfaction?  Why?

15.) Which is more important to you: Money or the type of job you have?

16.) What do you expect to be earning in 10 years?

17.) If you were hiring someone for this position, what qualities would you want them to possess?

18.) What can you do for a company that someone else can’t?

19.) If no work experience…..Why haven’t you obtained a job so far?
20.) How would you describe the ideal boss?

21.) How can I justify hiring you over someone with more experience?

22.) What is your greatest strength?

23.) What is your weakest attribute?

24.) If you could be any cartoon character, who would you be and why?

25.) Give me an example of a time when you had to deal with a difficult student/teacher/neighbor.  What happened? What did you do?

26.) If you had to live your life over again, what one thing would you change?  

27.) If you were on vacation would you check your company voicemail or email?

28.) Describe your dream job?

29.) Which of the following three communication skills (writing, listening, and speaking) do you think is most important and which is least important.  Explain your answers.
30.) A long-term employee with the company you work for took only $10 at the beginning of each month from the cash drawer (for a period of five years) from the company, but always paid it back at the end of the month when the cash was counted. The employee was finally caught doing this. What is the most appropriate consequence for this person?
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